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	Post title: Young Peoples Intervention Project Coordinator

	Location:  Primarily based at HMP Whatton and Nottingham Trent University. Will be expected to work across Nottinghamshire and Derbyshire in order to fulfil the different elements of the role.

	Hours per week:  37.5; flexible working hours required
If fixed term, state duration:  12 month contract initially

	Line managers:  Lynn Saunders & Belinda Winder

	Staff and volunteers supervised by the post holder: Project volunteers
Job purpose & overview:  

The primary purpose of the role is to continue to develop and maintain, within the statutory framework, the Young People’s Project for those aged 10-21​ who demonstrate sexually challenging behaviours. The Coordinator will be responsible for the recruitment, training and supervision of the volunteers who work on the Young People’s Project. The post holder will be expected to develop and maintain effective partnerships with statutory and voluntary agencies. They will be responsible for the management and supervision of the project and volunteers, and for coordinating information sharing with partnership agencies (Youth Offending Teams, Children’s Social Care etc.) where appropriate. The Young People’s Coordinator will also have to undertake an assessment of suitability of potential young people, produce risk assessments regarding the young people and allocate volunteers appropriately, taking into consideration health and safety issues (including the vulnerability of the young person). The Young People’s Coordinator will also be expected to contribute to the professional training and consultancy service provided by the project and contribute to the volunteer annual training programme. Contribution by the successful applicant will be subject to knowledge and experience and specialist training will be provided where required.
Key duties and responsibilities: 

· To explain, promote and develop awareness of the Safer Living Foundation and the Young People’s Project among staff in the relevant statutory agencies in both Nottinghamshire and Derbyshire. In particular, the police, youth offending teams, the secure estate, children’s social care, and other institutions and organisations as appropriate.
· To devise and implement appropriate ways of publicising the charity’s work, including the Young People’s Project so as to recruit suitable volunteers.
· To screen, train, support and supervise the volunteers taking part in SLF projects and ensure they work within the volunteer policies and procedures.
· To work with the statutory agencies to identify and assess young people who demonstrate sexually challenging behaviours to take part in the project and to facilitate the formation and maintenance of their participation in the project. 
· To record and maintain case files and provide regular reports to professionals working with the core member.
· To ensure effective communication links are in place and maintained and to ensure that protocols and Service Level Agreements are adhered to.
· To assist the SLF Board of Trustees and other team members to liaise closely with the Public Protection Unit of the Ministry of Justice and fulfil all reporting requirements, with the relevant statutory agencies working under the Multi Agency Public Protection Arrangements (MAPPA).
· To attend and contribute to meetings as appropriate, for example, SLF meetings, Coordinator forums, local Multi Agency Public Protection Panels, Social Care Core Group and Strategy Meetings.

· To assist in the development of methodologies for evaluation of SLF projects and to gather and collate information needed for such evaluation.
· To keep knowledge and skills up to date by engaging in necessary learning and training events as appropriate and to keep up to date with broad developments in work related issues. 
· To participate in outreach and educational work, including writing for publications, undertaking speaking or presentation engagements and answering enquiries.
· To assist with the scoping and development of other projects undertaken by the Safer Living Foundation as appropriate.
· The post holder may be required to undertake any other duties as appropriate and reasonable within this role.   
Additional requirements: 
It is a requirement of the role that the post holder passes an enhanced DBS check and enhanced prison security vetting. The post holder will be required to travel to different establishments as necessary to fulfil the requirements of the role, some of which are difficult to access without the use of a car.
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